How to Update Your
Contact Info/Profile

1. From TAPL Home Page, click the
“"Find a Member” button

2. Inthe Memberships tab, click "My
Memberships”

3. Click on the pencil next to your
active membership record. (Ighore
the archive records from your
previous membership years if they
are listed as well.)

4. Update information by typing in the
fields to be changed.

5. Click "Edit Membership Application”
button to save your changes.

(See each step below)
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Ignore “archive” records that may be listed below your
current year membership record. You only want to edit your
current record (1s one listed).
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You will scroll down and see several fields where you can type
in the information you would like to update. Double check all
of the fields to be sure the information is current and
accurate.
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After updating your information and double-checking for
accuracy, you must click the "Edit Membership Application”
button to actually save and update your record.
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